Proposal Preparation Template for SCCA Course Proposals

Instructions:

This proposal preparation template has been created to help faculty and staff collect all of the information needed to make using the curriculum proposal system easier. Using your mouse, place your cursor in the area you want to add information to and begin typing. If the text area is not large enough, simply press the Enter/Return key to add another line. This template includes all possible designation requests. You may omit those that don’t apply to your course.
To enter information into the live system, copy the text from this template and paste it into the corresponding field in the system. It might be easier to just retype short items, like names and user IDs than to use the copy/paste function.   

A. Proposed Course Listing

	Principle Faculty:            
	

	Form Submitter:                    
	


	Course Abbreviation:            
	

	Course Number:                    
	

	Course Title:                          
	                             (add N for Inter-domain and Z for Linked courses)


	Dept./Unit Submitting:
	

	Abbreviated Title:     
	


	Credits:                      
	Min.:
	Max.:

	
	Repeatable (yes/no):

	
	Total Maximum Credits (if repeatable):

	Effective Sem./Year:
	 <Fall/Spring/Summer/Upon Approval>

	Travel Component 
	<yes/no>

	Travel Component Description

(150 words or fewer)
	<if yes above>

	Learning Attributes
	<General Education or none>


	Additional Designations
	Selecting here indicates this course will always be offered with this / these designation(s)

BA, US, IL, Honors, Writing Across the Curriculum, Common Course Number, First Year Seminar


	Prerequisite Courses:             
	

	Corequisite Courses: 
	<must be taken at same time>

	Concurrent Courses:  
	<maybe taken prior to or at the same time>

	Recommended Prep
	<helpful but not necessary for success>

	Cross Listed Courses:           
	


B. Course Outline

1. A brief outline of the course content. If you need more space, press Enter/Return.

	


2. A listing of the major topics to be covered with an approximate length of time 
    allotted for their discussion

	


3. Long course description. A brief, stand-alone (up to 400 words) description of the course to be made available to students.
	


4. The name(s) of the faculty member(s) responsible for the development of the
    course

	

	

	

	

	


C. Justification Statement

1. Instructional, Educational, and Course Objectives

	


2. Evaluation Methods

	


3. Relationship/Linkage of Course to Other Courses

	


4. Relationship of Course to Major, Option, Minor, or General Education

	


7. A description of any special facilities

	


8. Frequency of Offering and Enrollment

	


Alignment with General Education Objectives
Select 2-3 but not more than 4
a � 
EFFECTIVE COMMUNICATION – the ability to exchange information and ideas in oral, written, and visual form in ways that allow for informed and persuasive discourse that builds trust and respect among those engaged in that exchange, and helps create environments where creative ideas and problem-solving flourish.

b � 
KEY LITERACIES – the ability to identify, interpret, create, communicate and compute using materials in a variety of media and contexts. Literacy acquired in multiple areas, such as textual, quantitative, information/technology, health, intercultural, historical, aesthetic, linguistic (world languages), and scientific, enables individuals to achieve their goals, to develop their knowledge and potential, to lead healthy and productive lives, and to participate fully in their community and wider society.

c � 
CRITICAL AND ANALYTICAL THINKING – the habit of mind characterized by comprehensive exploration of issues, ideas, artifacts, and events before accepting or formulating a conclusion. It is the intellectually disciplined process of conceptualizing, applying, analyzing, synthesizing, and/or evaluating information gathered from, or generated by, observation, experience, reflection, reasoning, or communication, as a guide to belief and action.

d � 
INTEGRATIVE THINKING – the ability to synthesize knowledge across multiple domains, modes of inquiry, historical periods, and perspectives, as well as the ability to identify linkages between existing knowledge and new information. Individuals who engage in integrative thinking are able to transfer knowledge within and beyond their current contexts.

e � 
CREATIVE THINKING – the capacity to synthesize existing ideas, images, or expertise in original ways and the experience of performing, making, thinking, or acting in an imaginative way that may be characterized by innovation, divergent thinking, and intellectual risk taking.

f � 
GLOBAL LEARNING – the intellectually disciplined abilities to analyze similarities and differences among cultures; evaluate natural, physical, social, cultural, historical, and economic legacies and hierarchies; and engage as community members and leaders who will continue to deal with the intricacies of an ever-changing world. Individuals should acquire the ability to analyze power; identify and critique interdependent global, regional, and local cultures and systems; and evaluate the implications for people’s lives.

g � 
SOCIAL RESPONSIBILITY AND ETHICAL REASONING – the ability to assess one's own values within the social context of problems, recognize ethical issues in a variety of settings, describe how different perspectives might be applied to ethical dilemmas, and consider the ramifications of alternative actions. Individuals should acquire the self- knowledge and leadership skills needed to play a role in creating and maintaining healthy, civil, safe, and thriving communities.

What component(s) of the course will help students achieve the General Education Learning Objectives covered in the course? Provide evidence that students in the course have adequate opportunities to achieve the identified learning objectives.  (map your response to the Learning Objectives selected above)
	


How will students be assessed to determine their attainment of the Learning Objective(s) of General Education covered in this course? This assessment must be included as a portion of the student's overall performance in this course. (map your response to the Learning Objectives selected above)
	


	Course Listing
	<Single domain, Inter-domain, linked course, foundation (GQ, GWS)>

	If Foundation is selected – pick GQ or GWS

	If Single domain, inter-domain or linked - pick GA, GN, GH, GHW, GS 

If inter-domain, must select two


Writing/Speaking (GWS) Courses

In Writing and Speaking (GWS) courses, students do more than improve their abilities to communicate information clearly. They learn to set forth arguments persuasively and well, both orally and in writing. Students should emerge from their GWS courses as more accomplished writers and speakers, competent in a wide variety of settings.
To help students achieve GWS goals, the university provides GWS courses and an appropriate learning environment that will:
h Provide opportunities for students to become increasingly effective communicators as they enter new contexts and address new audiences
i Provide opportunities for students to become increasingly accomplished in written, oral, digital, and visual communication.
GWS Student Learning Criteria. Upon successful completion of the General Education Writing and Speaking requirements, students will have increased their abilities to: (select at least three)
· Demonstrate rhetorical and analytical skills as they explore, compose, interpret, and present a variety of texts
· Communicate effectively and persuasively to a range of audiences
· Demonstrate capacities for critical thinking, listening, and generating ideas
· Demonstrate proficiency in composing processes
· Employ the conventions of both spoken and written communication with sensitivity to context and venue.
What components of the course will help students achieve the domain criteria selected above?
	


Quantification (GQ) Courses
In Quantification (GQ) fields, students practice and master basic mathematical and statistical skills of lifelong value in solving real world problems. Students should learn to apply mathematical skills appropriate to solve such problems.
To help students achieve GQ goals and master foundational quantification skills, the university provides GQ coursework and an appropriate learning environment that will:
· Provide experience in assessing and interpreting quantitative data and information
· Guide students to recognize patterns, establish relations, exercise conceptual thinking, develop problem-solving skills, and think logically and critically
· Support students in their efforts to draw accurate and useful conclusions; make informed decisions based on quantitative analysis; and use basic mathematical and statistical skills to solve conceptual problems.
GQ Student Learning Criteria. Upon successful completion of the General Education Quantification (GQ) requirement, students should have increased their abilities to: (select at least three)
· Use mathematical, statistical, or computational models, principles, and processes to integrate, synthesize, generalize, or make judgments about real world problems
· Recognize patterns, establish mathematical relations, apply problem-solving skills, and think logically and critically
· Develop, explore, analyze, and reason about multi-variable relationships using quantitative tools
· Use probability to reason and make judgments based on data that exhibit variability
· Communicate and explain mathematical and statistical ideas.
What components of the course will help students achieve the domain criteria selected above?

	


Health and Wellness (GHW) Courses
In Health and Wellness (GHW) fields, students focus on the physical and psychosocial well-being of individuals and communities. They expand their theoretical and practical knowledge about health and wellness—concepts that are multidimensional and culturally defined. The University provides opportunities for students to study such diverse topics as nutrition, physical activity, stress, sleep, healthy leisure, alcohol, tobacco, and other substance use, sexual health, and safety—all useful in maintaining lifelong health and wellness and in creating healthy work and community environments.
· Identify and practice skills, attitudes, and behaviors that should enable them to better maintain health and wellness across their lifespans
· Identify wellness as a positive state of well-being, not merely the absence of disease or illness
· Recognize the importance of social, emotional, and physical health and wellness for communities as well as for individuals. To help students achieve GHW goals, the University provides GHW courses and an appropriate learning environment for students to:
GHW Student Learning Criteria. Upon successful completion of the General Education Health and Wellness (GHW) requirement, students should have increased their abilities to: (select at least three)
· Explain the methods of inquiry in Health and Wellness fields and describe how the contributions of these fields complement inquiry in other areas
· Describe multiple perceptions and dimensions of health and wellness (emotional, spiritual, environmental, physical, social, intellectual, and occupational)
· Identify and explain ways individuals and/or communities can achieve and maintain health and wellness
· Describe health-related risk factors and explain changes in knowledge, attitudes, behaviors, activities or skills that have the potential of improving health and wellness
· Disseminate knowledge about health and wellness and demonstrate behavioral practices needed to engage in healthy living across the life span
What components of the course will help students achieve the domain criteria selected above?
	


Natural Sciences (GN) Courses
In Natural Science (GN) fields, students develop the skills necessary to make informed judgments about scientific information and arguments. Along with building knowledge of foundational scientific principles, students expand their understanding of how and why science works, why it is an effective tool for knowledge generation, and how it can address contemporary questions and challenges.
To help students achieve GN goals and develop this scientific literacy, the University provides GN courses and an appropriate learning environment for students to:
· Encounter the order, diversity, and beauty of nature
· Sample some of the ways in which science offers an additional lens through which to view the human condition
· Engage with scientific material through discussion, exploration, data analysis, and experimentation
· Gain practice in recognizing the nature of scientific process and discovery, in identifying what science can and cannot achieve, and in analyzing why scientific arguments may lead to different conclusions than other forms of intellectual discourse.
GN Student Learning Criteria. Upon successful completion of the General Education (GN) requirement, students should have increased their abilities to: (select at least three)
· Explain the methods of inquiry in the natural science fields and describe how the contributions of these fields complement inquiry in other areas
· Construct evidence-based explanations of natural phenomena
· Demonstrate informed understandings of scientific claims and their applications
· Evaluate the quality of the data, methods, and inferences used to generate scientific knowledge
· Identify societal or philosophical implications of discoveries in the natural sciences, as well as their potential to address contemporary problems.
What components of the course will help students achieve the domain criteria selected above?
	


Arts (GA) Courses
In Arts fields (GA), students focus on exploring or creating works of art.  Students should become familiar with the importance of significant creative works, the traditions and history associated with those works, and the important role that the arts play as expressions of the cultural values of society and the human condition.

To help students achieve GA goals, the University provides GA courses and an appropriate learning environment with purposeful engagement with the arts and creative works for students to:  

· Encounter and become conversant with the terminologies, techniques, practices, knowledge, and skills employed by the arts

· Gain a comprehension of the role that the arts play as expressions of the cultural values of society and the human condition

· Expand their knowledge of the variety of expressions and experiences that are provided through the arts

· Develop competencies in interpreting and critically evaluating diverse expressions in the arts.

GA Student Learning Criteria. Upon successful completion of the General Education Arts (GA) requirement, students should be able to: (select at least three)
· Explain the methods of inquiry in arts fields and describe how the contributions of these fields complement inquiry in other areas

· Demonstrate an expanded knowledge and comprehension of the role that the arts play in various aspects of human endeavor

· Demonstrate competence in the creation of works of art and design

· Demonstrate competence in analysis, critical thinking and interpretive reasoning through the exploration of creative works

· Identify and explain the aesthetic, historic, social, and cultural significance of important works of art and critically assess creative works, their own or others’, through evaluative processes of analysis and interpretation.

What components of the course will help students achieve the domain criteria selected above?
	


Humanities (GH) Courses
In Humanities (GH) fields, students focus on exploring important works of literature, history, religion, philosophy, and other closely related forms of cultural expression, thereby broadening their understanding of diverse ways of seeing, thinking about, and experiencing the self and society. Students will enlarge their intellectual horizons and knowledge of the world through encountering humanistic representations of both lived experiences and imaginative or speculative constructions, past or present. Students thus become increasingly prepared to live as thoughtfully engaged members of multiple communities, whether local, regional, or global.
To help students achieve GH goals, the University provides GH courses and an appropriate learning environment for students to:
· Engage in the qualitative study of the humanities
· Expand their knowledge of the variety of human experiences
· Gain access to various intellectual traditions and their changes through time
· Probe the foundations of communication and thought and become aware of the scope and limitations of human communication
· Encounter concepts and traditions that attempt to bring sense to human existence
· Develop their competency in interpreting and critically evaluating diverse ways of life, traditions, and shared or individual values, including their own.
GH Student Learning Criteria. Upon successful completion of the General Education Humanities (GH) requirement, students should have increased their abilities to: (select at least three)
· Explain the methods of inquiry in humanities fields and describe how the contributions of these fields complement inquiry in other areas
· Demonstrate competence in critical thinking about topics and texts in the humanities through clear and well-reasoned responses
· Critically evaluate texts in the humanities– whether verbal, visual, or digital– and identify and explain moral or ethical dimensions within the disciplines of the humanities
· Demonstrate knowledge of major cultural currents, issues, and developments through time, including evidence of exposure to unfamiliar material that challenges their curiosity and stretches their intellectual range
· Become familiar with groups, individuals, ideas, or events that have influenced the experiences and values of different communities.
What components of the course will help students achieve the domain criteria selected above?

	


Social and Behavioral Sciences (GS) Courses
In Social and Behavioral Science (GS) fields, students focus on analyzing the forces that influence behaviors, values, habits, attitudes, and institutions. GS courses allow students to explore the multiple perspectives and methodologies useful in analyzing and addressing complex social issues.
To help students achieve GS goals, the university provides GS courses and an appropriate learning environment for students to:
· Explore the interrelationships of the many factors that shape behavior
· Be introduced to methodological analyses of the forms, practices, and theories of politics, economics, and social institutions
· Develop comprehensive, integrated, reasoned, and theoretical views of their contemporary and emerging social worlds
· Expand their understanding of how social, political, and economic influences and trends affect individual, group, organizational, local, national, and global contexts.
GS Student Learning Criteria. Upon successful completion of the General Education Social and Behavioral Sciences (GS) requirement, students should have increased their abilities to: (select at least three)
· Explain the various methods of inquiry used in the social and behavioral sciences and describe how the contributions of these fields complement inquiry in other areas
· Identify and explain major foundational theories and bodies of work in a particular area of social and behavioral sciences
· Describe the ways in which many different factors may interact to influence behaviors and/or institutions in historical or contemporary settings
· Explain how social and behavioral science researchers use concepts, theoretical models and data to better understand and address world problems
· Recognize social, cultural, political and/or ethical implications of work in the social and behavioral sciences.
What components of the course will help students achieve the domain criteria selected above?

	


Integrative Studies 
Inter-Domain courses:
· Explain how the intellectual frameworks and methodologies of the two Knowledge Domains will be explicitly addressed in the course and practiced by the students.
· Demonstrate that each of the two domains will receive approximately equal attention, providing evidence from course topics, assignments, or other course components, and that students will integrate material from both domains.
· Where Inter-Domain courses are cross-listed, consultation with both of those academic units and their Colleges is required. For other Inter-Domain courses, given that all the Knowledge Domains are offered by more than one unit and College, this dual-Domain consultation and support should occur with the most closely related units and Colleges (more than one such unit and College may be relevant).
· Briefly explain the staffing plan. Given that each Inter-Domain course is approved for two Knowledge Domains, it will be taught by an instructor (or instructional team) with appropriate expertise in both domains.
· Describe the assessments that will be used to determine students’ ability to apply integrative thinking.
Integrative Studies
Linked courses:
· Explain how the intellectual frameworks and methodologies of each course’s Knowledge Domain will be explicitly addressed in the course and practiced by the students.
· Explain how the courses in the Linkage will be linked with each other. It is anticipated that courses will usually be linked by subject matter, but they should additionally be linked by some purposeful component that provides opportunities for students to experience and practice integrative thinking across Knowledge Domains. The Linkage component between courses needs to be intentional and explicit to students. However, each course in a Linkage must be self-contained such that students can successfully complete just one course in the Linkage if they so choose.
· Briefly explain the staffing plan. Given that each Linked Course is approved for a single Knowledge Domain, it will be taught by an instructor (or instructional team) with appropriate expertise in that domain, who will also be expected to implement the Linkage’s shared component as defined in the proposal.
· Describe the assessments that will be used to determine students’ ability to apply integrative thinking.
Writing Across the Curriculum (W, M, X, Y course suffixes)

A concise explanation of how the proposed course will fulfill each of the following criteria:

(a) Writing Assignment Design
	


(b) Treatment of Writing as a Developmental Process


	


(c) Written Feedback from the Instructor



	


(d) Evaluation of Writing


	


Please use the space below to provide one or two examples of the actual writing assignment sheets the instructor plans to use in the course.

	


United States Cultures (US) and International Cultures (IL) Courses 

United States Cultures

Courses within the United States Cultures designation will include two or more of the following components and will include those components in the graded evaluation of student performance.

United States Cultures courses will: 
1. Cultivate student knowledge of issues of social identity such as ethnicity, race, class, religion, gender, physical/mental disability, age, or sexual orientation; 
2. Convey to students a knowledge of different United States values, traditions, beliefs, and customs; 

3. Increase student knowledge of the range of United States cultural achievements and human conditions through time; 

4. Increase student knowledge of United States social identities not in isolation, but in relation to one another (for example, the interaction of race or gender with socioeconomic status). 

	


United States Cultures (US) and International Cultures (IL) cont.

International Cultures


Courses with the International Cultures designation will do two or more of the following: 

1. Cultivate student knowledge of the similarities and differences among international cultures; 
2. Convey to students a knowledge of other nations' cultural values, traditions, beliefs, and customs; 

3. Increase students' knowledge of the range of international cultural achievements and human conditions through time; 

4. Increase students' knowledge of nations and cultures not in isolation, but in relation to one another. 

Each course proposal must include the following information: 
1. State whether the course meets the definition of 1) a United States cultures course, 2) an international cultures course, or 3) both a United States cultures and international cultures course. 
2. Include a complete course outline including a statement of course objectives that reflect the US and/or IL content, and a listing of major topics with an approximate length of time for their discussion. 

3. Include pertinent information on the US/IL aspects of the course in the long course description. 

4. Describe how the course encourages students to develop understanding of the historical backgrounds, cultural and scientific contributions, economic, social, psychological, and political circumstances of the group being studied. While no one course or section is expected to achieve every criterion, each course proposal must clearly specify which criteria it proposes to meet. Thus the proposal should explain how students, within the context of the course, will be encouraged to do or achieve three or more of the following: 

a. see nations, cultures, and/or social identities not in isolation, but in relation to each other; 

b. cultivate awareness of the pluralism and diversity within the United States and international cultures; 

c. increase knowledge of different cultural values, traditions, beliefs and customs; 

d. appreciate the diversity that exists among persons who share a particular social identity; 

e. increase knowledge about the range of cultural achievements and human conditions through time; 

f. recognize and be sensitive to the different ways social identities have been valued; 

g. reexamine beliefs and behaviors about social identities (ethnicity, race, class, religion, gender, physical/mental disability, or sexual orientation); 

h. increase understanding of the nature of stereotypes and biases of other cultures and other nations; 

i. interact successfully with representatives of other nations and with persons of different social groups; 

j. increase ability to locate and evaluate information and gain knowledge about other peoples of the world. 

5. Include a statement that explains how the achievement of the US/IL educational student objectives will be assessed (e.g. grading procedures).

Use the space below to provide any information about the criteria related to International Cultures Courses:

	


Bachelor of Arts Courses

Bachelor of Arts degree majors require 9-24 credits distributed among three categories:

Foreign Language (0-12 credits): Must attain 12th credit level of proficiency in one language. This proficiency must be demonstrated by either examination or course work.

The B.A. Fields (9 credits): Humanities, Social and Behavioral Sciences, Arts, Foreign Languages, Natural Sciences, Quantification. Courses may not be taken in the area of the student's primary major. Foreign language credits in this category must be in a second foreign language or beyond the 12th credit level of proficiency in the first language. Credits must be selected from the list of approved courses. 

Other Cultures (0-3 credits): Students must select 3 credits from the list of approved Other Cultures courses. Students may count courses in this category in order to meet other major, minor, elective, or General Education requirements, except for the General Education US/IL requirement.

Each course proposal must include the pertinent information referenced below for the category listed above: 

Courses proposed for designation in the six central fields (9 credits) must:
1. follow general course proposal guidelines to include documentation of support from all colleges in which the course is to be taught in the preparation of the proposal.
2. meet the criteria for designation as a GA, GH, GS, GN or GQ course (without the active learning components) or, if the course is for foreign language designation, involve a significant amount of speaking, reading and/or writing in that language (i.e. not courses taught in the English language that focus on culture, literature, civilization, etc.).

3. include pertinent information on the B.A. aspects of the course in the long course description. (see item b.3. under Course Add in the Guide to Curricular Procedures). 

Courses proposed for Other Cultures designation

In addition to items 1 and 3 above, courses seeking the Other Cultures designation should document how the course will address the criteria for this requirement.

The Other Cultures requirement denotes courses devoted to a culture or cultures differing significantly from the North American-European tradition. This requirement ensures that students have some familiarity with one or more of these cultures, which constitute a large majority of the earth's population. Examples would include courses focused on Asia, Africa, Latin America, and/or indigenous cultures.

As a set of basic criteria, courses appropriate to the requirement should: 
1. be limited to content that is fundamentally "non-Western" and devoted to a culture or cultures differing significantly from the North American-European tradition. (For example, a course on "The Origins of African Drama" would be viewed as applicable, while a course on "The Origins of English Drama" would not.)
2. be predominantly centered on "non-Western" concerns in regards to course content and overall focus. Courses can include a small amount of Western material the purposes of comparison, but courses that have only partial content in non-Western areas are not applicable. (For example, a course in “Asian Art” would be viewed as appropriate while a course in "World Art" that had only a portion of its content devoted to non-Western art would not.) For guidance, a requirement of at least 85% non-Western content is expected. 

3. be specifically concerned with aspects of non-Western culture rather than holding a primary interest in Western responses or reactions to non-Western cultures. This does not mean that Western influences, reactions, responses, or perceptions should not play a role in course content but, rather, they should not be the principal focus or concern of the course. 

Use the space below to provide any information about the criteria related to Bachelor of Arts Courses:

	


Consultants

Use the tables below to collect the names and user IDs of the consultants you will need to review your proposal throughout the process. You will enter this information into various sections of the CSCS.  

	Consultation Group  (faculty in related areas, units impacted, libraries if resources needed etc….)


	Name
	User ID

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	

	
	


	These are auto-populated by the curriculum system
	Name


	User ID



	Head of Department or Program / Campus Academic Officer / Division Head (Required)
	
	

	College Representative (Required)


	
	

	Dean of the College (Required)


	
	


Courses requesting a Writing Across the Curriculum or General Education designation will require submission of a syllabus. 
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